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Achievement Standards 

Achievement Standards are New Zealand curriculum based.  Each standard describes what you 

need to know, or what you must be able to achieve, in order to meet the standard.  Having met it, 

you will gain credits towards National Qualifications.  Each standard has a defined credit value.  

Credits may be accumulated from different learning institutions or workplaces towards a single 

qualification. 

Appeals 

You can appeal the result of an assessment.  If you have a question about the marking of an      

Internal Assessment, you should discuss this with your teacher at the time your work is returned or 

within two school days.  If you are still dissatisfied with the outcome you must complete Section A 

of the NCEA Assessment Appeal Form, which can be obtained from the Principal’s Nominee,   

within five school days of having the work returned.  Your appeal will be discussed by the Appeals 

Committee which includes the Principal, Principal’s Nominee and a selected Head Of Faculty.  Its 

function is to meet and resolve the issue.   

Approved Subjects For University Entrance 

Applicants to New Zealand universities require credits in approved subjects.  Approved subjects 

are Accounting, Agriculture and Horticulture, Biology, Business Studies, Calculus, Chemistry,    

Chinese, Classical Studies, Construction and Mechanical Technologies, Cook Islands Maori, 

Dance, Design/Practical Art, Design and Visual Communication, Digital Technologies, Drama, 

Earth and Space Science, Economics, Education For Sustainability, English, French, Geography, 

German, Health Education, History, History Of Art, Home Economics, Indonesian, Japanese,     

Korean, Latin, Mathematics, Media Studies, Music Studies, New Zealand Sign Language, Painting/

Practical Art,  Photography/Practical Art, Physical Education, Physics, Printmaking/Practical Art, 

Processing Technologies, Psychology, Religious Studies, Samoan, Science, Sculpture/Practical 

Art, Social Studies,     Spanish, Statistics, Technology, Te Reo Māori, Te Reo Rangatira and    

Tongan. 

Assessment 

Assessment measures your performance against standards.  If your work meets the requirements 

of the standard, the standard is achieved and you gain credits towards your NCEA qualification. 

Assessment is carried out either externally or internally.  External assessment is carried out 

through national examinations at the end of the year, which are assessed by independent subject 

experts. 

For some subjects, like Technology and Visual Arts, external assessment consists of the submitting 

of a portfolio of work completed at school. 

Internal assessment is carried out in school throughout the year and is assessed by your teacher.  

Internal assessment often assesses skills that cannot be assessed in a written examination, such 

as practical experiments, building something, doing a presentation or delivering a speech. 

By using a mix of external and internal assessment, you get to demonstrate your strengths through 

having the opportunity to be assessed on a range of skills beyond simply a written examination. 
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Assessment Programme And Student Tracking Sheet 

At the start of each year you will receive an Assessment Programme And Student Tracking Sheet 

for each course you are enrolled in.  The Assessment Programme And Student Tracking Sheet 

tells you the subject, standard identification number, standard version number, standard title, how 

many credits the standard is worth, standards that contribute towards Literacy and Numeracy at 

Level 1, standards that contribute towards Reading and Writing for University Entrance at Level 2 

and Level 3, whether the standard is internally or externally assessed, whether further assessment             

opportunities are available and proposed assessment dates. 

Authenticity 

Authenticity is the assurance that evidence of achievement produced by you is your own.  It is     

essential that work submitted for assessment is your own work. You are required to sign a         

declaration that each piece of work submitted for assessment is your own. If you are found to have 

submitted work which is not your own or that cannot be verified as your own, a Not Achieved grade 

will be given for the assessment.  If you knowingly allow work to be copied by another student and 

submitted for assessment a Not Achieved grade will be given to both of you.  If a teacher suspects 

that work is not authentic, you will be referred to the Principal’s Nominee for further investigation.  

The results of the investigation will be reported in writing to you and your parent/s / caregiver/s.   

You are encouraged to discuss your ideas and to seek advice as part of your preparation for an 

assessment task.  This is a valuable part of the learning process, however, the College must be 

satisfied that work submitted is your own and that it was completed without undue assistance from 

others.  By handing in a piece of work for assessment you are claiming that the work is your own.  

Teachers will keep an overview of your progress and the work you plan to submit by consultations, 

milestone checkpoints and draft submissions.   

Candidate Information 

It is essential that your details are accurate in the Student Management System, KAMAR. Your  

formal name, address and National Student Number must be correct.  NZQA requires a complete 

and accurate address for returning externally assessed papers. 
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Certificate Endorsement 

NCEA qualifications can be endorsed with Merit or Excellence to reflect high achievement.        

Certificate Endorsement is where you gain 50 or more credits at Excellence level over all the  

courses you are studying, your NCEA certificate will be endorsed with Excellence.  If you gain 50 or 

more credits at Merit and/or Excellence then your NCEA certificate will be endorsed with Merit.  

Credits can be earned over more than one year.  Endorsement awards show on your New Zealand 

Record of Achievement - NZRoA. 

Course Endorsement 

NCEA qualifications can be endorsed with Merit or Excellence to reflect high achievement.  Course 

Endorsement is where you gain 14 or more credits at Excellence in a course in a single year, you 

will be awarded an Excellence endorsement in that course; or a Merit endorsement if you gain 14 

or more credits at Merit, or a mix of Merit and Excellence.  At least three of these credits must be 

from externally assessed standards and three from internally assessed standards.  A course      

endorsement can be awarded even if your qualification for that Level is not achieved. 

Derived Grades 

A derived grade is available if you are entered for an externally assessed standard and for an     

approved reason are unable to attend.  If this happens you need to see the Principal’s Nominee as 

soon as possible, as a form to be completed by a medical professional is required.  Do not treat 

this process lightly and use it only if you genuinely believe you have suffered from a temporary   

illness, non-permanent disability, trauma, misadventure or other serious event close to or during 

external assessments, which has significantly impaired your performance.  The Principal’s        

Nominee will collect standard specific evidence obtained through a quality assured or valid          

assessment such as a school practice examination.  For this reason school practice exams and 

coursework could become hugely important in the grade you are given. 

External Assessment 

Towards the end of each school year, normally over three weeks between November and early  

December, national NCEA examinations take place.  Examination timetables can be found on the 

NZQA website.  In these examinations, you are assessed against standards in three hour           

examinations for each subject.  In examinations you are required to complete a range of tasks    

under pressure.  Every student across the country does the same examination papers at the same 

time under the same conditions.  Once examinations are marked and student results are entered 

into NZQA’s system, all results are released online so that you can view your final NCEA results for 

the year - this happens in mid January. 
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External Examination Rules 

By entering external exams, you have agreed to obey all the exam rules and procedures and to 

comply with the decisions of NZQA.  The NCEA examination sessions start at either 9.30am or 

2.00pm.   

Exam Materials 

You are responsible for taking the correct equipment to the exam and making sure that it is      

working.  You take your own equipment into the exam room in a clear plastic bag.  You can take: 

 pens - permissible colours are black and blue, pencils and an eraser 

 an approved calculator for subjects where a calculator has been used during the year  

Calculators must be silent, hand-held, non-printing and work from their own power.  You cannot 

keep notes or routines in the calculator memory.  Teachers will clear the calculator memory before 

you enter an exam room. 

Emergency Evacuation And Student Pack 

You are allowed to bring items for an emergency evacuation into the examination room in a clear, 

sealable plastic bag.  This pack must stay under your chair and not be touched or opened without 

the permission of the supervisor.  Contents could include keys, money or medicines. 

Banned Items 

Do not bring the following items into the exam room: 

 blank paper or refill paper 

 correcting fluid 

 books, written notes or electronic notes 

 cellphones or pagers 

 dictionaries 

On The Day Of The Exam  

You are to arrive at least twenty minutes before the exam starts.  If a you arrive more than 30 

minutes after the exam has started you will not be able to sit the exam or enter the exam room.  

In The Exam Room 

You are to listen to and follow the instructions of the supervisor, sit at the desk where you are told 

to sit and check all the answer booklets have your NSN and Examination Code on them.  You     

cannot leave in the first 45 minutes or the last 15 minutes of the examination.   

During The Exam 

You should not borrow equipment from someone else, not talk to, communicate with, or do         

anything to disturb other students and not read or copy another student’s work. 

Writing Answers 

You should follow all the instructions on the front cover of the exam booklet, use only blue or black 

pen, not write in pencil - work in pencil will not be accepted if you apply for review or                    

reconsideration, write neatly and cross out any work you do not want marked. 
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Fees 

NZQA sends out information to schools for you about fee payment. There is a standard annual fee 

of $76.70 which you must pay to have your results recorded on your New Zealand Record of 

Achievement - NZRoA and to receive certificates. If you do not pay fees you will have your results 

released, but the credits gained will not be used to award qualifications until the fees are paid.  The 

fee is collected by the College and forwarded to NZQA.  
 

Financial Assistance 

The purpose of financial assistance is to ensure that fees are not a barrier to participation in       

qualifications for students in low-to-middle income families. Each year the government provides 

limited funding for eligible students enrolled in New Zealand secondary schools who are entering 

standards on the New Zealand Qualifications Framework (NZQF) and for New Zealand          

Scholarship. International fee-paying students are not eligible for financial assistance. 

To be eligible for financial assistance, the applicant, normally your parent or guardian, must be the 

fee-payer and meet at least one of the following criteria: 

 Benefit applications - this includes those receiving a Work and Income or Study Link benefit  

 Income-based applications - this includes those on a joint family income that would   

entitle the applicant to receive a Community Services Card 

 Multiple candidate applications - this includes fee-payers with two or more children who are 

candidates, where the total fees to pay would otherwise be more than the $200                   

multiple-candidate maximum. 

 

Further Assessment Opportunity 

A further assessment opportunity is when a new, quality assured assessment is provided for you 

after your first assessment opportunity and after further teaching and learning has taken place. This 

could be a new test, a new writing topic or a new research topic.  The availability, or not, of a      

further assessment opportunity will be signalled in the Assessment Programme And Student  

Tracking Sheets of each course.  A maximum of one further assessment opportunity for a standard 

can be provided in one year. 

Grades 

Results for each standard tell you how many credits you have earned, but results also include a 

letter next to each one known as grades, which show how well you did in reaching the standard.  

For each Achievement Standard you can gain either: 

 E  Excellence for outstanding performance 

 M  Merit for a very good performance 

 A  Achieved for a satisfactory performance 

 N  Not Achieved if the criteria of the standard is not met 

(Not Achieved results are entered only when you have been given an adequate opportunity to 

achieve the standard and have either not attended the assessment, not submitted work for the   

assessment or have presented work/evidence for assessment which has not met all the criteria.) 

For Unit Standards all grades may be available, but usually there are just two:  

 Achieved for meeting the criteria of the standard 

 Not Achieved if you do not meet the criteria of the standard 
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Internal Assessment 

Internal assessment is carried out in school throughout the year and is assessed by your teacher.  

Internal assessment often assesses skills that cannot be assessed in a written examination, such 

as practical experiments, building something, doing a presentation or delivering a speech.  The 

marking standard is checked by NZQA’s external moderation process. 

Late Assessments 

Late assessments are not accepted unless covered by a medical certificate which explains why it 

was not possible for the work to be presented on the due date.  Late work will receive a Not 

Achieved unless you have applied to the Principal’s Nominee for an extension. 

Missed Assessments 

If you know you will be absent on an assessment day or if you are unexpectedly absent on the day 

of an assessment for legitimate reasons, which may include, but are not limited to sports, cultural, 

illness or personal/family crisis, you can apply to the Principal’s Nominee, for one of the following: 

 BEFORE/Leave Of Absence Form - If you know in advance that you will be absent for an  

assessment you can make an application for another opportunity or an extension of the     

assessment date using the Leave Of Absence Form. 

 AFTER/Missed Or Late Assessment Form - If you are unable to attend an assessment      

opportunity or hand in an assessment on the due date because of illness or another          

unexpected event you can make an application for another opportunity or an extension of the 

assessment date using the Missed Or Late Assessment Form.  A medical certificate or     

written confirmation of illness/family circumstance from your parent/caregiver must be       

supplied with the form. 

Moderation 

The New Zealand Qualifications Authority (NZQA) works in partnership with schools to assist in 

achieving valid, fair, accurate and consistent assessment.  There are two types of moderation;   

Internal and External.  Internal Moderation occurs within the school for every assessment that is 

completed.  External Moderation happens every year where randomly selected student work is 

sent to NZQA moderators using NZQA criteria. 

National Student Number 

You have an NSN which is used as a personal identity number when you complete internal and 

external assessments for NCEA.  You need to use your NSN to log into the NZQA website to see 

all the standards and national qualifications you have achieved. 
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NCEA 

NCEA stands for the National Certificate Of Educational Achievement.  It is the main qualification 

for secondary school students in New Zealand and it comes in three levels:  Level 1, Level 2 and 

Level 3 which you usually work through from Years 11 to 13. 

NCEA challenges students of all abilities in all learning areas and shows credits and grades for 
separate skills and knowledge. It enables you to gain credits from both traditional school curriculum 
areas and alternative programmes.  

NCEA and other national certificates are recognised by employers and used as the benchmark for 

selection by universities and polytechnics. NCEA is also readily accepted overseas, including by 

universities. When applying for employment, prospective employees can create a summary of your 

results from your New Zealand Record of Achievement - NZRoA 

Each level of NCEA requires 80 credits, made up of a certain number of credits at certain levels.  

Credits gained at one level can count towards more than one NCEA qualification and this can   

happen over more than one school year. 

The Level 1 Literacy and Numeracy requirements must also be met to achieve Level 1, Level 2 and 

Level 3.  This involves obtaining a minimum of 10 credits in Literacy and 10 credits in Numeracy.  

Once the Literacy and Numeracy requirements have been met, they count towards every NCEA 

qualification gained. 

 Level 1 NCEA requires 80 credits at Level 1 or above, 10 Literacy credits and 10 Numeracy 

credits 

 Level 2 NCEA requires 80 credits, 60 at Level 2 or above plus 20 at any level, 10 Literacy 

credits and 10 Numeracy credits 

 Level 3 NCEA requires 80 credits, 60 at Level 3 or above plus 20 at Level 2 or above,         

10 Literacy credits and 10 Numeracy credits 

 

NZQA 

The New Zealand Qualifications Authority (NZQA) ensures that New Zealand qualifications are   

valued as credible and robust, both nationally and internationally.  NZQA administers the National 

Certificates Of Educational Achievement (NCEAs) for secondary school students.  They also 

 develop, register and support the New Zealand Qualifications Framework (NZQF), a directory 

of all New Zealand qualifications 

 maintain the Directory Of Assessment Standards – national standards used in qualifications 

 maintain students’ New Zealand Record of Achievement - NZRoA, a lifelong record of all 

standards and qualifications achieved from the NZQF  

 assess overseas qualifications for immigrants and work with other governments to achieve 

international recognition of New Zealand’s qualifications 

 run secondary school examinations, including National Certificate of Educational         

Achievement (NCEA) and New Zealand Scholarship 

 moderate internal assessment. 
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NZQF 

The New Zealand Qualifications Framework (NZQF) is the definitive source for accurate and      

current information on quality assured qualifications in New Zealand. It covers senior secondary 

school qualifications and tertiary education qualifications.  This includes the current status of each 

qualification – whether it is currently available, expiring and not taking new enrolments, or           

discontinued. The NZQF contains a search tool to help you and all quality assured qualifications 

currently available for enrolment in New Zealand. 

There are ten levels of qualifications on the New Zealand Qualifications Framework. Levels are  

determined by the complexity of learning – Level 1 is the least complex and Level 10 the highest 

level of complexity. The levels reflect the content and outcomes of the qualification, not the number 

of years spent learning. Levels 1–3 are broadly comparable to senior secondary education and 

basic trades training, Levels 4–6 to  advanced trades, technical and business qualifications and 

Levels 7 and above are for advanced qualifications of graduate and postgraduate standard.  The 

NZQF is an online directory of all nationally-approved quality assured qualifications in New       

Zealand.  It is the single, definitive source for accurate and current information on New Zealand 

qualifications.  

 

Recording Results 

Your grades are recorded by your course teacher using KAMAR.  You are provided with a print out 

of your individual data to enable you to check the accuracy of the data entered.  All staff will be 

mindful of the Privacy Act 1993 on issues relating to the recording and transferring of data.  That is, 

your grades will remain confidential between the College and you and may only otherwise be     

divulged to NZQA.  Keep a record of your credits on the Tracking Sheet at the end of this Student 

Handbook. 

A New Zealand Record of Achievement or NZRoA is an official transcript of all the national         

qualifications and standards that a person has ever achieved.  A NZRoA can be requested using 

the Learner Login facility on the NZQA website. 

 

Resubmission 

A resubmission is when you have the opportunity to correct simple errors or omissions in your    

assessed work.  It is offered to you if you are at a grade boundary to confirm the grade and can  

only be offered after the final submission of a grade awarded. It can be offered after either the first 

or further assessment opportunity, or after both.   A resubmission: 

 should be limited to specific aspects of the assessment and no more than one resubmission 

should be provided 

 must take place before the teacher gives overall feedback to you on the work done.  If more 

teaching has occurred after the first assessment opportunity, resubmission is not possible 

 should be closely supervised to manage authenticity 

 should be offered only where the teacher judges that a mistake has been made by you which 

you should be capable of discovering and correcting for yourself. For example, you may have 

handed in an assessment, but may not have made a particular calculation correctly. In such 

cases, the teacher may consider it appropriate to allow you to resubmit a specific part of the 

assessment. The amount of information the teacher provides to you in identifying the error is 

important in this context. In the case above, the teacher might say “Your method is fine, but 

there is a problem with your calculations….” The teacher would not, however, say “There is a 

problem with your use of brackets in this calculation.” 
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Scholarship 

Scholarship provides recognition and monetary reward to top students in their last year of      

schooling. Scholarship exams enable you to be assessed against challenging standards, and are 

demanding for the most able candidates in each subject.  Scholarship candidates are expected to 

demonstrate high-level critical thinking, abstraction and generalisation, and to integrate, synthesise 

and apply knowledge, skills, understanding and ideas to complex situations. 

 

Special Assessment Conditions 

If you have permanent or long-term medical, physical or sensory conditions or learning disabilities 

which you believe will significantly impair your performance in internal assessment and specified 

external assessments you may apply to the New Zealand Qualifications Authority (NZQA) for an 

entitlement to Special Assessment Conditions (SAC) in the current year.  Special Assessment  

Conditions include reader/writer, extra time or the use of a computer. 

 

Unit Standards 

Unit Standards are competency based.  Unit Standards are registered at one of the approved     

levels of the New Zealand Qualifications Framework. Credits allocated to Unit Standards reflect the 

notional learning time expected for you to meet the outcomes in those Unit Standards. One credit 

represents a notional 10 hours of learning, practice and assessment time. For Unit Standards all 

grades may be available, but usually there are just two:  

 Achieved for meeting the criteria of the standard 

 Not Achieved if you do not meet the criteria of the standard 

 

University Entrance 

University Entrance (UE) is the minimum requirement to go to a New Zealand university. To qualify 

you will need: 

 NCEA Level 3 - 60 credits at Level 3 or higher and 20 credits at Level 2 or above 

 14 credits in each of three approved subjects 

 
Literacy - 10 credits at Level 2 or above, made up of: 

 5 credits in reading 

 5 credits in writing 
 

Numeracy - 10 credits at Level 1 or above, made up of: 

 Achievement Standards – specified Achievement Standards available through a range of     

subjects  

OR 

 Unit Standards - package of three Numeracy Unit Standards; 26623, 26626, 26627, all three 

of which are required. 

 
Once you have met the requirements for University Entrance it will appear on your New Zealand 

Record of Achievement. 

http://www.nzqa.govt.nz/qualifications-standards/awards/university-entrance/approved-subjects/
http://www.nzqa.govt.nz/qualifications-standards/awards/university-entrance/literacy-requirements/
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/subjects/literacy-and-numeracy/level-1-requirements/lit-num-subjects/
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Vocational Pathways 

The Vocational Pathways provide new ways to achieve NCEA Levels 1, 2 and 3 and develop     

pathways that progress to further study, training and employment. Achieving NCEA Level 2 is the 

foundation for success in further education and the world of work. Level 3 builds upon this through 

shared opportunities across school, tertiary  and industry training. The Vocational Pathways        

provide a framework for you to show how your learning and achievement is valued in the workplace 

by aligning learning to the skills needed for industry.   The six Vocational Pathways are:  Primary 

Industries, Services Industries, Social And Community Services, Manufacturing And Technology, 

Construction And Infrastructure and Creative Industries. 

Level 2 Vocational Pathways Award 

The Award enables employers to assess more easily whether potential employees’ skills align with 

their industry requirements.  

To receive a Vocational Pathways Award, you must first gain NCEA Level 2, which is 60 credits 

from Level 2 and 20 credits from any other level; 80 credits in total. 10 of these credits must satisfy 

the literacy requirements, and 10 of these credits must satisfy the numeracy requirements.  

To get a Vocational Pathways Award, a minimum of 20 Level 2 credits must be from                   

Sector-Related standards, with the remaining from Recommended standards to make up 60     

pathway credits in total. 
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Website 

The NCEA home page on the NZQA website shows a number of ways to link to the information you 
need to understand NCEA. Main links are in the left hand menu, underneath the NCEA title. 
Through these headings and sub headings you can navigate to all information on NCEA. 

To help you find what you are looking for more easily, important links can be found underneath the 
picture boxes or in the body of the page. 

From the NCEA picture box you can find out how NCEA works and learn basic facts about NCEA. 
You can find the credit requirements at each NCEA level.  You can also link straight to the external 
examination timetable updated for the current year. 

Visit http://www.nzqa.govt.nz 

http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/understanding-ncea/how-ncea-works/
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/understanding-ncea/the-facts/
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/understanding-ncea/how-ncea-works/ncea-levels-and-certificates/
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/ncea-exams-and-portfolios/external/national-secondary-examinations-timetable
http://www.nzqa.govt.nz/qualifications-standards/qualifications/ncea/ncea-exams-and-portfolios/external/national-secondary-examinations-timetable
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Tracking Sheet 

Summary Of Credits And Progress Towards NCEA 

Course Std. No. Level No. Of  

Credits 

Int (I) OR 

Ext (E) 

No. Of Credits 

Gained At Each 

Level 

L1         L2          L3 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      


